








ATTACHMENT 2 

OPA Board/Advisory Committee Charging Document 

 

Request for Performance by:   Board 

     _____________________ Advisory Committee 

Date: ___________________ 

Submitted By: OPA Board Liaison 

For Inclusion in Meeting to be Held on:  _______________________, 20____ 

Request:  The Board requests the ______________________ Advisory Committee to: 

  The ______________________ Advisory Committee requests the Board to: 

 

 

 

 

Background: (Explain the environment of why the Board/Committee wants and/or needs the actions performed) 

 

 

 

 

Discussion: (Topics for discussion by the Board/Committee to assure full understanding of what is expected) 

 

 

 

 

Committee Chair: ____________________________________ Date: _________________ 

Board Liaison: _______________________________________ Date: _________________ 

Board Secretary: _____________________________________ Date: _________________ 



 

 

ATTACHMENT 3 

RESOLUTION C-01 

COMMITTEE GENERAL POLICY 

 

Committee minutes shall be submitted in the format below. 

1. Call to Order 

2. Present 

3. Approval of Agenda 

4. Approval of Minutes of Previous Meeting 

5. Topics Discussed 

6. Action Items for Committee 

7. Recommendations for Board Consideration 

8. Adjournment 

 


